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ouretzky, Simeon J. 
Changing titudes: a question of loyalty. Personnel administrator, 24 
#Executives--Attitudes *Organizational commitment 


yee: ++itudes 
yees-~-Attitud 


April 1979. 
De “it 


fe: ‘ mr 
: L My} 


n wealth? Management worl 


#Relocation / *Stress, Psych 


1.S. news & world report, 


Jews 


Psychologics *Work 


t+ivoe 
ives 


Communications & management lowers, 
er 107} 


vember-December 


ratio ms 
ation in man 


agement / *Executives--Respons 


liveness 


ning --Methc 


management 





EXECUTIVES--TRAINING (Cont'd) 
5-96 
Murray, Thomas J. 
What price management education? Dun's review, 113:104-106, March 1979. 
Descriptors: *Executives--Training--Costs. 


GRIEVANCES AND APPEALS 
5-97 
Comparison of grievance appeal rights for bargaining unit and non-bargaining unit 
employees under new law and regulations. Federal employee, 64:6-7, March 15, 1979. 
Descriptors: Civil service reform--Law and legislation / Federal government / 
Reorganization plans / *Adverse actions--Appeals--Tables / Union members / 
Grievance arbitration. 


HANDICAPPED 
5-98 
U.S. President, 1977- (Jimmy Carter). 
Competitive status for handicapped Federal employees. Executive Order 12125 
March 15, 1979. Weekly compilation of Presidential document.., 15:434, March 19, 
1979. 
Descriptors: Federal employees / *Handicapped--Employment . 


HEA ERSONNE 
5-99 Ile438 .H34G57e 
Goldstein, Harold M. and Morris A. Horowitz. 
Entry-level health occupations: development and future Baltimore, Johns Hopkins 
University Press, 1977. 100p. 
Descriptors: “Health personnel--Employment / *Health personnel--Utilization / 
*Health personnel--Licenses / Paraprofessionals. 


HOURS OF WORK 
5-100 
Public Technology, Inc. 


Alternative work schedules. Prepared by..., Secretariat to the Urban Consortium 
for Technology Initiatives. Washington, 1978. 21p 
Sponsored by U.S. Department of Transportation. 
Descriptors: *Flexible working hours--Evaluation *Flexible working hours-- 
Information sources / *Four-day workweek Evaluation Federal government 


5-101 
Rudney, Shirley. 
Is temporary work for you? Occupational outlook quarterly, 22:12-14, Winter 1978 
Descriptors: Contractors / Employment opportunities Flexible working hour 
*Temporary employment--Evaluation. 


5-102 

Schachhuber, Dieter. 
Hours of work: past trends and a prediction 
51:18-214+, December 1978. 


Descriptors: *Hours of work--Chronology / 
Canada. 





HOURS OF WORK (Cont'd) 
5-103 Ie491.5 .Un35p 
U.S. Office of Personnel Management. 
The Part-time Career Employment Act of 1978; an agency guide on P.L. 95-437; ask US. 
Prepared by Staffing Services Group. Washington, 1979. lv. ( BRE-79) 
Attachment to FPM bulletin 340-1. 
Descriptors: *Part-time work--Law and legislation / Federal government. 


HUMAN RELATIONS 
5-104 1d72.9 D85h 
DuBrin, Andrew J. 
Human relations; a job oriented approach. Reston, Va., Reston Pub. Co., 1978. 
354p. 
Descriptors: *Organizational behavior--Case studies / *Personnel administra- 
tion--Case studies / Human relations / Motivation / Stress, Psychological / 
Small groups / Human relations training. 





5-105 
Kaplan, Robert E. 
The utility of maintaining work relationships openly: an experimental study. 
Journal of applied behavioral science, 15:41-59, January-March 1979. 
Descriptors: *Group relations--Research / *Human relations--Research / Per- 
formance / *Working climate. 


5-106 Ie72.9 .L62L 
Life in organizations; workplaces as people experience them, edited by Rosabeth 
Moss Kanter and Barry A. Stein. New York, Basic Books, 1979. 44up. 
Descriptors: *Organizational behavior--Addresses, essays, lectures / 
"Organizational behavior--Case studies / Job satisfaction. 


5-107 
Lorsch, Jay W. 
Making behavioral science more useful. Harvard business review, 57:171-180, 


March-April 1979. 
Descriptors: *Human behavior--Theory / *Human relations / Executives--Respon- 
sibilities. 


5-105 
Morris, James H., Richard M. Steers and James L. Koch. 
Influence of organization structure on role conflict and ambiguity for three 
occupational groupings. Academy of Management journal, 22:58-71, March 1979. 
Descriptors: Organizational behavior--Research / Organizational structures / 
*Role conflict. 


INSURANCE, LIFE 
5-109 HG8766 .Am3L 1978 
American Council of Life Insurance. Life insurance fact book, 1978. Washington, 
1978. 127p. 
Descriptors: *®Insurance, Life--Statistics / *Pensions--Statistics / Social 
security / Federal government. 








5-110 
Medley, H. Anthony. 


Sweaty palms; the neglected art of being interviewed. Belmont, Calif., Lifetime 
Learning, 1978. 19 1p. 


Descriptors: *Interviewing--Handbooks, manuals, etc. / Job search. 


Ie286 .M46s 


5-111 Ie286 .R54h 
Robertson, Jason. 


How to win in a job interview. Englewood Cliffs, N.J., Prentice-Hall, 1978 136p 
Descriptors: *Interviewing. 


5-112 
Tucker, David H. and Patricia M. Rowe. 
Relationship between expectancy, causal attributions, and final hiring decisions 
in the employment interview. Journal of applied psychology, 64:27-34, February 
1979. 
Descriptors: *Interviewing--Research / Selection--Methods 


5-113 
Young, David M., Ernest G. Beier and Steven Beier. 
Beyond words: influence of nonverbal behavior of female job applicants in the 
employment interview. Personnel and guidance journal, 57:346-350, March 1979. 
Descriptors: *Interviewing / *Nonverbal communication--Research / *Women / 
Job applicants. 


INVASION OF PRIVACY 
5-114 


Karrh, Bruce W. 


The confidentiality of occupational medical data Journal of occupational medicine, 
21: 157-160, March 1979. 
Descriptors: Freedom of information--Law and legislation / *Invasion of 


privacy / *Medical records. 


5-115 
Rahiya, John. 
Privacy protection and personnel administration: are new laws needed? Personnel 
administrator, 24:19-21+, April 1979. 
Descriptors: *Invasion of privacy--Administration--Evaluation / *Personnel 
records / *Invasion of privacy--Law and legislation 


5-116 
Tuthill, Mary. 
The problems of privacy. Nation's business, 67:39-42, March 1979. 
Descriptors: *Freedom of informaiton / *Invasior f privacy--Law and legisla- 
tion / Personnel records. 


JOB ANALYSIS 
5-117 
The analysis of practical skills, edited by W. T. 
Park Press, 1978. 333¢ 
Descriptors: *Skills analysis--Addresses, 
Railroad employees / Airplane pilots / Air 
data processing personnel / Architects 





JOB ANALYSIS (Cont'd) 

5-118 

Job analysis: a symposium. Employee relations law journal, 4:524-551, Spring 1979. 
Contents: EEO implications of job analysis, by D. Patrick Lacy, Jr.; Job 

analysis: a management perspective, by Howard W. Risher. 

Descriptors: Content validity / *Equal opportunity in employment--Cases / 
*Job analysis--Methods / Personnel directors--Responsibilities / Executives / 
Professional employees / Technicians. 


5-119 Ie32 .Un35ut 
U.S Office of Personnel Management. 
Utah clerical linkup study: comparison of Federal and state jobs. Prepared by 
Jay A. Gandy, Personnel research and Development Center, Staffing Services Group, 
and William Maier, Denver Regional Office. Washington, U.S. Govt. Print. Office, 
1979. 111p. (Personnel research report 79-1) 
Descriptors: *Job factors / *Office workers--Responsibilities / Federal 
employees / State employees. 


Id66 .A12t 
Ramon J. and Arthur P. Brief. 
design and employee motivation. Glenview, Ill., Scott, Foresman, 1979. 1511p. 
ors: *Job design / *Motivation. 


M-Fiche 
Greg R., J. Richard Hackman and Lee P. Stepina. 
for the job diagnostic survey. Springfield, Va., National Technical Infor- 
n Service, 1978. 4p. ( AD-A057-268) 
Performing organization: Yale University. School of Organization and Manage- 


criptors: *Job design--Research / *Job factors--Research. 


JOB ENRICHMENT AND ENLARGEMENT 
5-122 
White, Sam E. and Terence R. Mitchell 
Job enrichment versus social cues: a comparison and competitive test. Journal 
of applied psychology, 64:1-9, February 1979. 
Descriptors: *Job enrichment--Research / Motivation / Socialization / 
Working climate. 


J 


c 


)B_ EVALUATION 
1 


<1 
Gomez-Mejia, Luis R., Ronald C. Page and Walter W. Tornow. 
Development and implementation of a computerized job evaluation system. Personnel 
administrator, 24:46-48+, February 1979. 
Descriptors: *Electronic data processing / *Job evaluation--Methods / Systems 


M-Fiche 
hard, Robert D. and James B. Shaw. 
mparison of published measures of job satisfaction on a taxonomy of job rewards. 
shington, American Psychological Association, 1978. 27p. (Journal of Supplement 
Ms. no. 1788) 
i i Purdue Research Foundation. 
satisfaction research / *Motivation research / Performance. 





JOB SATISFACTION (Cont'd) 
5-125 
Ruch, Richard S. 
Top management's role in employee job satisfaction. Management horizons, 9:1-4, 
Winter 1978-79. 
Descriptors: *Supervisors--Characteristics / *Employee attitudes / 
®Executives--Characteristics / *Job satisfaction--Research / Automobile industry 
workers. 


5-126 
Wright, James D. and Richard F. Hamilton. 
Education and job attitudes among blue-collar workers. Sociology of work and 
occupations, 6:59-83, February 1979. 
Descriptors: *®Blue collar workers--Attitudes / *Blue collar workers--Educa- 
tion--Research / Job satisfaction. 


JOB SEARCH 
5-127 Te 438 .5 
Gainer, Harold N. and Sandra L. Stark. 
Choice or change: a guide to career planning. New York, McJraw-Hill, 1979. 
Descriptors: *Job search / *Vocational counseling / Career planning. 


5-128 
How to organize your job search in a new location and get results fast Personnel 
administrator, 24:57-60, February 1979. 
Descriptors: *Job search--Methods. 


LABOR FORCE 
5-129 
Backman, Jules. 
Working in the 1980s: less unemployment, fewer opportunities. Nation's business, 
67:86+, March 1979. 
Descriptors: *Employment forecasts / *Employment opportunities. 


5-130 
Harding, Charles F. 
What will you do when there is no one left to hire? Dun's review, 113:129+, 
March 1979. 
- Descriptors: *Employment forecasts / *Labor supply. 


5-131 
Verespej, Michael A. 
Heady jobs growth rate imperiled. Industry week, 200:68- 
Descriptors: *Employment forecasting / Labor supply. 


LABOR-MANAGEMENT RELATIONS 
5-132 
American Arbitration Association. 
Dispute resolution under fact-finding and arbitrati 
by Thomas A. Kochan and others. New York, 1979. 
Descriptors: *Arbitration / *Fact-finding / 
Fire fighters--Collective bargaining / New York (State) 








LABOR-MANAGEMENT RELATIONS (Cont'd) 
5-133 Ie623 .B17s 
Baker, James N. 
The scope of bargaining under Executive Order 11,491. Berkeley, University of 
California, 1978. 8ip. ( AD-A057-286) 
Performing organization: University of California. 
Descriptors: *Scope of bargaining / *Executive Order 11491 / U.S. Federal 
Labor Relations Council / Federal government / *Arbitration and award / U.S. 
Civil Service Commission. 





5-134 
Beyond collective bargaining. Challenge, 22:33-39, March-April 1979. 
Interview with Douglas Fraser, President of the United Automobile, Aerospace 
and Agricultural Implementation Workers of America. 
Descriptors: Collective bargaining--Evaluation / *Executives--Interviews / 
Labor-management relations. 


5-135 
Frazier, Henry B., III. 
Labor-management relations in the Federal government. Labor law journal, 
30: 131-138, March 1979. 
Descriptors: Civil service reform / Federal government / *Labor-management 
relations--Law and legislation / U.S. Federal Labor Relations Authority. 


S/C 
tor grievance arbitration different from the private sector: an intro- 
) Journal of law and education, 7:539-565, October 1978. 
ents: An overview, by Hugh D. Jascourt; A management perspective, by Patrick 
aro; A union perspective, by John C. Dempsey and Wendy L. Kahn. 
scriptors: *Grievance arbitration--Cases / Government employees / Labor 
nagement relations / *Grievance arbitration--Evaluation. 


The scope of collective bargaining in the public sector: quest for an eluxive 
Standard. Employee relations law journal, 4:562-576, Spring 1979. 
Descriptors: Compulsory arbitration / *®Collective bargaining--Cases / *Labor- 
management relations / Management rights / Local government / Municipal 


government. 


5-138 Ie621 .L11s N 17 1978 
Labor-Management Relations Service. 
Management rights: little understood, little used, quickly lost. 2d ed. Wash- 
ington, 1978. 20p ing local government through better labor rela- 


tionne ne 47 
Lions, no. {) 


Descriptors: *Management rights Local government / Municipal government. 


vanadian and American government employees face the same problems. Civil service 
review (Canada), 51:25-27+, December 1978. 


priptors: Government employees / Canada / United States / *Labor-management 





ABOR-M EMENT RELATIONS (Cont'd) 
5-140 
Nolan, Dennis R. 
Public sector collective bargaining: defining the Federal role. Cornell law review, 
63:419-462, March 1978. 
Descriptors: *Collective bargaining--Law and legislation / State government / 
Local government / Unions. 


5-141 
Rosenberg, Sheldon. 
Sex discrimination and the labor arbitration process. bor law journal, 30:102-117 
February 1979. 
Descriptors: *Arbitration / Labor-management relations ®Sex discrimination. 


5-142 
Suntrup, Edward L. 
New dimensions in sunshine bargaining. Personnel journ 58: 157-1594, March 1979 
escriptors: *Collective bargaining--Meth s / Flori / Labor-management 
relations--Evaluation / Government employee: 


5-143 
U.S. Bureau of Labor Statistics. 
Characteristics of major collective bargaining agreement: July 1976. 
U.S. Govt. Print. Off., 1979. 89p. (Bulletin 1 
Descriptors: *Collective labor agreements--Sti : Pay / Leave 
security Seniority / Job security. 
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Office of Pers 
Important events ing to Feder 
Training Center. Rev. d. Washingt 
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r 
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LEADERSHIP 
5-148 M-Film 
Clark, James F. 
Effects of administrative style, task structure, and open-mindedness on performance 
and sense of competence: a test of contingecy theory. Ann Arbor, Mich., University 
Microfilms, 1978. 1141p. 
Doctoral dissertation, Georgia State University, 1978. Abstracted in 
Dissertation Abstracts International, 39:1944A, October 1978. 
Descriptors: "Leadership style--Research / *Leadership theory--Research / Manage- 
ment theory--Research. 


5-149 
Garland, Howard and James F. Beard. 
Relationship between self-monitoring and leader emergence across two task situa- 
tions. Journal of applied psychology, 64:72-76, February 1979. 
Descriptors: *®Leadership--Research / *Self-evaluation. 


5-150 
Greene, Charles N. 
Questions of causation in the path-goal theory of leadership. Academy of management 
journal, 22:22-41, March 1979. 
Descriptors: *Leadership theory--Research. 


5-151 
McClenahen, John S. 
Cultural hybrids: Japanese plants in the U.S. Industry week, 200:73-75, February 
19, 1979. 
Descriptors: Management / *Foreign nationals / Japan / *Leadershp style. 


5-152 

Miner, Frederick C., Jr. 
A comparative analysis of three diverse group decision making approaches. Academy of 
Management journal, 22:81-93, March 1979. 


Descriptors: *Decision-making--Group method--Research / *Leadership theory-- 
Evaluation. 


5-153 
Seanlan, Burt K. 
Managerial leadership in perspective: getting back to basics. Personnel journal, 
58: 168-171+, March 1979. 
Descriptors: Delegation / *Leadership style--Evaluation / Organizations-- 
Climate / Standards of performance. 


5-154 
Sims, Henry P., Jr. and Andrew D. Szilagyi. 
Time lags in leader reward research. Journal of applied psychology, 64:66-71, 
February 1979. 
Descriptors: *Leadership--Research / Performance / *Time lag / Longitudinal 
studies. 





LEAVE 
5-155 
Barnett, W. A. 
Paid sick leave control. Canadian personnel and industrial relations journal, 
26:27-32, March 1979. 
Descriptors: Hospital workers / Canada / *®Sick leave-- 
Control. 


osts *®Sick leave-- 


MANAGEMENT 
5-156 
Conversation with Sir Adrian Cadbury. 
Organizational dynamics, 7: 39-58, inter 1979. 
Sir Adriah Cadbury is chairman of Cadbury-Schwepps, 
Bank of England. 
Descriptors: Executives--Interviews / Executives--Characteris 
style / Multiple management / Participative management. 


5-157 
McFarland, Dalton E. 
Management foundations and practices. 5th ed. New York, 
657p. 
Descriptors: *Industrial management--Textt 


58 


5-1 

Solving a computer mismatch in management. 
Descriptors: Decision-making--Group meth 
ic data processing departments--Management 


MANAGEMENT BY OBJECTIVES 

5-159 

Murray, William J. C. 
The effects of management by objectives on a ft 
Mich., U j I rofilms, 1975 327P. 
Doctoral di ion, University of Utah, 

Abstracts International, 39:2404A, October 197 
Descriptors: *Management by objectives--Ev 








MOBILITY 
5-160 
Cook, Daniel D. 

Are you a prisoner 
Descriptors: 
Characteristics 
Executives--Recrui 


MOTIVATION 
5-161 
Gilbert, Thomas F. 
Human competence; engineering worthy performance. New York, McGraw-Hill, 
376p. 
Descriptors: *Performnce--Case studies / *Motivation--Case studies 
*Productivity improvement / Training. 





MOTIVATION (Cont'd) 
5-162 
Smith, Howard P. 
Misconceptions about motivation. Training, 16:544+, March 1979. 
Descriptors: Employee conduct / *Motivation--Methods. 


OLDER WORKER 

5-163 

Age discrimination. FEP (Fair employment practices) guidelines, p. 1-3,no. 164 1979. 
Descriptors: *Age discrimination--Cases / Executives--Responsibilities. 


5-164 Ie16 .R72j 
Rosenblum, Marc J. and Harold L. Sheppard. 
Jobs for older workers in U.S. industry: possibilities and prospects. Final report. 
Washington, American Institutes for Research, 1977. 80p. (AIR 63600-9/30/77-FR) 
Sponsored by U.S. Department of Commerce. 
Descriptors: *Older worker--Employment / *Older worker--Personnel policies. 


ORGANIZATIONS 
5-165 
Beyer, Janice M. and Harrison M. Trice. 

A reexamination of the relations between size and various components of 
organizational complexity. Administrative science quarterly, 24:48-64, March 1979. 
Descriptors: Federal government / Organizational analysis--Methods / *Organi- 
zational structure--Research / Organizations--Theory / U.S. Civil Service 

Commission. 


5-166 
Conflict and the collaborative ethic. California management review, 21:56-95, 
Winter 1978. 
Partial contents: Some normative issues in conflict management, by A.C. rilley; 
Power training: an alternative path to conflict management, by Mark A. Chesler, 
James E. Crowfoot and Bunyan I. Bryant. 
Descriptors: Behaviorism (Psychology) / *Conflict, Organizational--Theory / 
Conflict resolution / *Power (Sociai sciences) / Problem solving. 


5-167 
Coulter Philip B. 
Organizational effectiveness in the public sector: the example of municipal fire 
protection. Administrative science quarterly, 24:65-81, March 1979. 
Descriptors: *Fire fighters--Evaluation / Goal setting / *Organizational 
effectiveness--Theory / Productivity. 


5-168 
Duncan, Robert. 
What is the right organization struct 
answer. Organizational dynamics, 7:5 
Descriptors: *Decisi trees / Orga 
structure--Evaluation. 


Deci n tree analysis provides the 


ure? 
9-80, Winter 1979. 
an 


izational characteristics / *Organizational 





ORGANIZATIONS (Cont'd) 
5-169 
Klauss, Rudi, Bernard Bass and John J. DeMarco. 
The impact of organization size and technology on managerial 
its credibility and consequences. Springfield, Va., National 
Service, 1978. 37p (AD-A052-825) 
Descriptors: *Organization size ®Organizational character 
cation in management--Research / Executives--Abilities 


5-170 
Miles, Raymond E. and Charles C. Snow 
Organizational strategy, structures, and process 


Descriptors: *Organizational structures--Case 


5-171 
Mowday, Richard T., Richard M. Steers and Lyman Ww 
The measurement of organizational commitment; 
Va., National Technical Information Service, 19 
Performing organization: University of Oregon, Graduate 
Descriptors: *Organizational commitment--Research Jot 
Motivation research. 


5-172 
Pinder, Craig C. and Larry F. Moore. 
The resurrection of taxonomy to aid the 
organizational behavior Administrative 
Descriptors: *Organizational behavio 


QRIENTATION 
5-173 
Himes, Gary K. 
Start employees with favorable feelings 
Descriptors: Executives--Responsibili 
Methods Program evaluation. 


4 
Gauging a family's suitability for a stir 
16, 1979. 
Descriptors: *Executives familie: 


5-175 
Lanier, Alison Rk. 


Selecting and preparing personnel for overseas 
58: 160-162+, March 1979. 
Descriptors: *Overseas personnel--Selecti 
Responsibilities / Transfer 


PERFORMANCE EVALUATION 
5-176 
Cheatham, Jesse R. 
Dothan developing job performance evaluation system ma muni : journal, 
35: 12-13, April 1978. 
Descriptors: Alabama / Municipal government *Performance evaluation--Methods 








PERFORMANCE EVALUATION (Cont'd) 


5-177 
Cohen, Arthur M. 

Using process in performance discussions: how to deal with personal feelings and 
Supervisory managment, 24:32-36, March 1979. 
*Performance evaluation--Methods / Communication in personnel 





needs. 
Descriptors: 
management 


5-178 
Cole, Stephen. 
Age and scientific performance. American journal of sociology, 84:958-977, 
January 1979 i 
Descriptors: Age / 
*Productivity--Research. 


*Older worker--Characteristics / *Scientists--Evaluation / 


5-179 M-Fiche 
Gael, Sidney. 
Improving output throught 
chological Association, 1978. 7p. 


job performance evaluation. Washington, American Psy- 


(Journal Supplement Abstract Service, Ms. 


no. 1742) 
Descriptors: *Performance evaluation--Methods / *Productivity improvement-- 
Research. 


5-180 
Sharzer, Lion J. 


"Oh no, not that time agin!" Canadian and industrial relations journal, 


personnel 


26:12-16, March 1979 
Descriptors: Management by objectives / *Performance evaluation--Methods. 


5-151 
Sikula, Andrew F. and John P. 
Rethinking present appraisal 
Descriptors: *Performance evaluation--Methods 


Sikula 
systems. 


Supervisory management, 24:14-18, March 1979. 


PERSONNEL ADMINISTRATION 
5-182 
Cowan, Paula and John Miller. 
Improving employee relations: a four step approach. Personnel administrator, 
24:63-68+, February 1979 
Descriptors: Employee deveiopment / Motivation / *Personnel administration / 
*Program evaluation 


Ie11 .K66h 


5-153 


Klatt, Lawrence A., Robert G. Murdick, and Fred. E. Schuster. 
Human resources management; a behavioral systems approach. Homewood, Ill., 


Richard 


Irwin, 1978. 489p. 
I *Personnel administration--Textbooks / *Personnel administration-- 


V. 


y growing companies. California 


Recruitment / Training. 
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PUBLIC ADMINISTRATION (Cont'd) 
5-198 
Becker, Joseph. 
The information decade; an address...to the Institute on Federal Documents and 
Information Accessibility, American University, April 27, 1978. Washington, 
Educational Resources Information Center, 1978. 16p. (ED-158-753) 
Descriptors: *Information policy Information science / Federal govenment 
Information mangement. 


E 


5-199 
Beckerman, Norton S. 
The missing link: the planning portion of the zero base approach. Government 
accountants journal, 27:24-33, Winter 1975-79. 
Descriptors: Corporate planing / Public administration / *Zero-base bideeting-- 
Methods. 


5-200 
Bell, Chauncey, and Associates, Inc. 
All the government we pay for. San Francisco, 1977 124p. 
Descriptors: *Public administration--Theory *Information policy / *Information 
management / Federal government 


5-201 
Common Cause 
The first year of sunshine: Federal agency 
Sunshine Act of 1976. Prepared by Robert 
Descriptors: *Administrative agencies--R 
participation / Federal government 


5-202 
Edwards, George C., III, and Ira Sharkansky. 
The policy predicament; making and implementing 
w. H. Freeman, 1978. 336p. 
Descriptors: *Policy formulation. 


5-203 
Havemann, Joel. 
Congress and the budget. Bloo on, Indiana 


Descriptors: *Budget--U.S. #U.S. Congressi 


5-204 
Managment handbook for public administrators, edited 
Van Nostrand Reinhold, 1978. 9931p. 
Descriptors: *Public administration--Addresses, 
Policy formulation / Management accountability 


PUBLIC SERVICE EMPLOYMENT 
5-205 
U.S. Nationl Commission for Manpower Pol 
Third annual report to the President 
Washington, U.S. Govt. print. Off., 
Descriptors: *Public service employment--Evalua 








Dodge, Robert. 
American airlines subsidizes mortgages. Washington post, p. E16, March 3, 1979. 
Descriptors: *Loans, Employee / *Relocation. 


5-207 
Stillman, Amy. 
working spouses and employee relocation. Personnel administrator, 24:55-56, 
February 1979. 
Descriptors: *Relocation / *Two career 
families. 


REMOVAL 
5-208 S/C 
Roquemore, Perry, C., Jr. 
Dismissal of municipal employees. Alabama municipal journal, 36:18-19+, September 
1978. 
Descriptors: Alabama / Municipal employees / *Removal--Cases / Removal-- 
Methods. 


5-209 
Stratton, Debra J. 
Why association executives get fired. Association management, 30:32-36, August 
1978. 
Descriptors *Executives--Evaluation / *Removal. 


RETIREMENT 
5-210 
Bernstein, Merton C. and Lois G. Williams. 
Sex discrimination in pensions: Manhart's holding v. Manhart's dictum. Columbia 
law review, 78:1241-1247, October 1978. 
Descriptors: Pension financing / Equal opportunity in employment / *Pensions-- 
/ We 


Evaluation / *Sex discrimination--Cases omen employees. 


5-211 
Ferguson, William A. 
Designing your benefit plan. Pension world, 15:30-33, March 1979. 
Descriptors: Pension financing / Pensions--Law and legislation / *Retirement 
benefits--Administration. 


5-212 HQ1206 .G65tr 
Gordon, Nancy M. 
The treatment of women in the public pensi 
Urban Institute, 1978. 66p. (Working pa 
Descriptors: *Pensions--Comparative st 
*Social security--Comparative studies / 
Britain / Germany / (Federal Republic 


systems of five countries. Washington, 
r 5069-01) 
ies / *Women--Social conditions / 
United States / France / Sweden / Great 


4 
’ J4¥~= } « 





RETIREMENT (Cont'd) 
5-213 
The 'graying' of America. Congressional quarterly weekly report, 37:441-456. 

Partial contents: Aging U.S. population poses threat to retirement systems; 
Financing squeeze forces new assessment of social security; Congress opens new debate 
on private pension system. 

Descriptors: Aged / Fringe benefits / *Pension financing--Evaluation / 

*Pensions--Law and legislation / *Social security--Costs. 


5-214 HD7 124 
Kirkpatrick, Elizabeth K. 
Protecting social security beneficiary earnings against ir ion: the foreign 
experience. Washington, U.S. Govt. Print. Off., 1977. . HEW publication 
(SSA) 77-11850) 
Descriptors: *Social security--Comparative studies / *Inflation (Finance) 


5-215 
Mousin, Craig B. 
Mandatory retirement and the Age Discrimination in Employment Act of 1967 
forum 1977:927-952, no. 3 1977. 
Descriptors: *Age discrimination--Law and legislation / *Pension funds / 
*Retirement, Compulsory--Cases. 


5-216 Id712 .N46: 
New Jersey. Legislature. General Assembly 
State-administered retirement systems of New Jersey: report of the Special 
Committee to Study Public Pension Programs. Trenton, 1977. 119p 
Descriptors: *State employees--Retirement / *New Jersey--Civil service / 


*Pensions--Administration--Evaluation. 


5-217 
[The new retirement decision.] Personnel administrator, 24:19-2u4, February 
Contents: Mandatory retirement at 7( separating substance from poli 
Gopal C. Pati and Randall C. Jacobs; Employees' attitudes toward retirement, 
Alfred P. Diotte and Douglas M. Soat; Changing retirement patterns: their 
employee benefits, by Rian M. Yaffe 
Descriptors: *Employee attitudes--Research Personnel officers--Resys 


bilities / Performance evaluation / *Retirement, mpulsory--Evaluati 
ment benefits--Costs / Older worker--Employment 


5-218 
Rosen, Benson and Thomas H. . 
Influence of employee age, sex, and 
retirement. Academy of Management 
Descriptors: Executives--Kesy 


} 


*Retirement--Eligibility--Researc 


5-219 
U.S. Commission on Civil Rights 
Discrimination against minorities and 
disability insurance; a consultation 
1978. Washington, U.S. Govt. Print. 
Contents: Vol. Proceedings an 
Descriptors: isions / *Social : 
*Women--Discrimination / *Minority 





RETIREMENT (Cont'd) 
5-220 
U.S. Department of Health, Education, and Welfare. 
Social security and the changing roles of men and women. Washington? 1979. iv. 
Descriptors: *Social security--Research / *women--Discrimination / *Retirement 
benefits--Research. 


HQ1206 .Un54s 


5-221 
U.S. Labor-Management Services Administration. 
What you should know about the pension and welfare law; a guide to the Employee 


Retirement Income Security Act of 1974. Washington, U.S. Govt. Print. Off., 1978 
76p. 


Descriptors: *Pensions--Law and legislation / *Retirement benefits--Law and 
legislation. 


Ie708.3 .Un655w 


5-222 
winklevoss, Howard E. and Dan M. McGill. 
Public pension plans: fundamentals of design, funding, reporting. Springfield, 
Va., National Technical Information Service, 1978. tv. (PB-288-025) 
Performing organization: Howard E. Winklevoss and Associates. 
Descriptors: *Pensions--Comparative studies / *Pension financing--Comparative 


Studies / State government / Local government / Municipal government / Social 
security. 


IE712 .W72p 


5-223 
will inflation tarnish your golden years? U.S. news & world report, 86:55-66, 
February 26, 1979. 
Partial contents: It's never too early to plan; Retirees' advice: stay out of 
the easy chair; An expert tells how to adjust to those later years. 
Descriptors: Cost and standard of living / *Inflation / Retirement / *Retirement 
Planning / Second careers. 


RETIREMENT PLANNING 


Ie172 .G94g 1978 
elines to professional employment for engineers and scientists. 2d ed. [New York] 
Engineers Joint Council, 1978. 15p. 
Descriptors: *Engineers--Personnel policies / *Scientists--Personnel policies / 
*Engineers--Employment / *Scientists--Employment 


SUPERVISION 
5-225 Id32 .Abln 
Abels, Paul. 

The new practice of supervision and staff development; 


a synergistic approach. 
New York, Association Press, 1977. 255p. 


*Supervision / *Social workers--Trainin / *Employee development / 
pioy 
Supe rvisor S--Responsit ilities. 





SUPERVISION (Cont'd) 
5-226 
Boyd, Bradford B 
Management-minded supervision; a self-study trainin Prepared 
line Community College, Costa Mesa, Calif. New Yor McGraw-Hill, 1979. 
(loose-leaf ) 
Adaptation of Management-minded Supervision 
Bound with: Administrator's guide. 
Not available for interlibrary 1 
Descriptors: *Supervision--Progr 
*Supervisors--Training. 


c 


Fels, Marshall w. 
The literature whics might support learning at 
Los Angeles, University of Southern California, 
Doctoral dissertation, University of Southern 


Dissertation Abstracts International, 39:3131A, 


Descriptors: *Supervision--Study and teaching. 


the art of managing 


ervision--Handbc 


c 


-<ccy 
Sergiovanni, 
Human resourc 
human perspectives 
Descriptors 
relations 


231 
rmie John M. and Leslie . Berkes. 
ea 


2 
m™ 
' 
e 
™ 
m 


41 
++ 


r, 
der behavior in a police command bureaucracy: a closer 
itary model. Administrative sc varterly, 24: 1-23 


Descriptors: *Supervisors--Characteristics *Leadershir 
*Police / Organizational behavior--Evaluation. 


5-232 
Thompson, Ken and Robert E. Pitts 
The supervisor's survival guide: ing group leader. 
24:24-31, March 1979. 
Descriptors: “Leadership style / *Supervisors--Characteristics. 


Supervisory management 





SUPERVISORS (Cont'd) 
5-233 
Walton, Richard E. and Leonard A. Schlesinger. 
Do supervisors thrive in participative work systems? Organizational dynamics, 
7:24-38, Winter 1979. 
Descriptors: *Participative management / *Supervisors--Responsibilities-- 
Research / Supervisors--Training. 


TESTS 
5-234 
McCormick, Ernest J., James B. Shaw and Angelo S. DeNisi. 
Use of the position analysis questionnaire for establishing the job component 
validity of tests. Journal of applied psychology, 64:51-56, February 1979. 
Descriptors: *Job analysis / *Test validity--Research. 


TRA NG 
5-235 M-Fiche 
Gant, Charles R. 
Economics of on-the-job training: annotated bibliography and literature review. 
Washington, American Psychological Association, i978. 36p. (Journal Supplement 
Abstract Service, Ms. no. 1787) 
Performing organization: U.S. Air Force Human Resources Laboratory. 
Descriptors: *On-the-job trainig--Bibliography / *On-the-job training--Economic 
aspects / Literature reviews. 


5-236 1d418.6 .Un35c 
U.S. Civil Service Commission. 
Catalogue of training courses, Management Sciences Training Center; management 
analysis, financial management, program management, quantitative techniques, pro- 
curement & grants, fy 1979. Prepared by Bureau of Training. Washington, 1978. 
50p. (TOS23ZB 5-78) 
Descriptors: "Training catalogs, schedules, etc. / *Management--Study and 
teaching / Federal government. 


5-237 Ie414 .Un35em 1976/77 
U.S. Civil Service Commission. 
Employee training in the Federal service; fiscal year 1977. Prepared by Bureau 
of Training. Washington, 1978. 56p. (TLP-323 7/78) 
Descriptors: *Training--Statistics / *Training costs / Federal government. 


5-235 Ie418.3 .Un35i 
U.S. Office of Personnel Management. Boston Region. 
The IDP process; an employee guide for individual development planning. Prepared 
by Training Consultation Services, Boston Regional Training Center, Washington, 
1979. 16p. 
Descriptors: *Personal development / *Training planning / Federal government. 


5-239 Ia11.9 .V26p No. P-121 
white, Anthony G. 
Public management speciality education: the fire service - a selected bibliography. 


Monticello, Ill., 1978. 13p. (Vance bilbiographies, Public administration series, 
no. P-121) 


Descriptors: “Fire fighters--Training / *Fire fighters--Education / *Training-- 
Bibliography. 





TRAINING ADMINISTRATION 
5-240 
Nadler, Leonard and Zeace Nadler. 
The conference book Houston, Gulf 
Descriptors: *Conference--Plann 
Conference centers / Conferences--Evaluation 


Pub. Co., 


5-241 
Robertson, Ivan and Sylvia Downs 
Learning and the prediction 
the United Kingdom. 
Descriptors: 
britain 


of performance: 
Journal applied psychol 


*®Selection--Methods / *Trainee: 


of 


5-< 42 
U.S. Civil Service 
Training needs 


Commission. 


assessment: a 


Regi 


methods, 


Philadelphia 
study of 


government agencies. Prepared by 1 
119787] 682¢ 
Descriptors: 


government 


*Training needs analysis--Meth 


TRAINING EVALUATION 

5-2 43 

Lahey, Jim Alan 
Accountability 
no. 4 197¢ 


Descript 


Gratias 


through 


and 
evaiuation: 
*Management 


rs: accountability 


Canada 


TRAINING METHODS 
5-244 
Becker, Nathan M. 
On-the-jobd training f 
49:44-45, March 1979. 
Descriptors: 


f r 


engineers: 


*Engineers--Trainin 


5-245 


halachmi, Arie 
Innovation in 


the pub 


9-38, 


sector: 


(Canada), 9:2 no. 4 1978 


#Act 


Organizat 


on 


researcn 


*Change, ional 


Vivil 


5-246 

Manville, 
A test 
Mich., 


Doctoral 


Keith R. 

of Cleary's hy hesis with respect tc 

University 117p 

dissertation, liversity, 

Abstracts International, November 1978 
Descriptors: *Teachin 
Research. 


1977. 


ing / *Conference--Handbooks, manuals, etc 


deve lopment f 
BY, 


raining Assis 


2607p 


64:42-5 


tior 


--Selection / 


tanc 


trainabili 


ty 


1979 


February 


*Tests / t 


vreat 


18 


ie4] 


id procedures used 


hiladelphia, 


Personnel ) 


vestin 


reder 


ai 





WOMEN--EMPLOYMENT 
5-247 KF 3467 
Baer, Judith A 
The chains of protection; the judicial response to women's labor legislation. 
westport, Conn., Greenwood Press, 1975. 2360p 
Descriptors: *women--Employment--Cases / *women--Employment--Law and legi- 
Slation / *women--Discrimination--Cases 


5-245 
Grandjean, burke D. and Helen H. Bernal. 
Sex and centralization in a semiprofession. Sociology of work and occupations 
6:84-102, February 1979 
Descriptors: Decision-making / *Organizational behavior--Research / *Women 
employees / Women--Employment 


5-249 
Harden, Blaine. 
Couples: the dual-income dilemma. Washington post, p. 1+, April 8, 1979; p. 
April 9, 1979 
Descriptors: *Married women--Employment / *Professional employees--Pay / 
*tamily (Sociological unit) / Cost and standard of living. 


5-250 
Martin, Gail 
From homemaking to moneymaking. Occupational outlook quarterly, 22:2-10, Winter 
1978 
Interviewing / *Job search--Methods / Occupational choice / 
men--Employment 


Mullally, Jonn J 
wives as statu: t s. Industry week, z 760-614, February 19, 1979. 
Descriptors: »stic relations / *Executive families--Evaluation / *women-- 
Employment 


t c 


Kowan, Roy. 
Can the C.E. hang on to his secret weapon? Fortune, 99:120-1244+, March 12, 1979. 


Descriptors: *Secretaries / *women emp] 
x™= = = - 


5-253 
Somers, Patricia A. and Judith Clementson-Moh 
Sexual extortion in the workplace. Personnel administrator, 24:23-28, April 1979. 


j 


Descriptors: *Harassement / *Harassmer ases / *women--Attitudes toward. 


“<4 
Vandervelde, Maryanne 
The corporate wife. Across the Board, 16:21 » March 1979. 
*Executive families--Evalua n / Women executives / Two career 
omen--Employment. 





wOMEN--EM MENT (Cont'd) 

5-255 

wells, Paula B. 
Management llenges in the 1980's: women 
49:14-15, F vary 1979. 


” 
Descriptors #women--Career opportuni 


WORK LIFE 
5-256 
Keaveny, Timothy J., Robert E. Allen and John H. Jack 
An alternative to legislating the quality of work 
24 :60-64, April 1979. 
Descriptors: *Quality of working life--Researc 


Armona. 


c¢, Locus 
Management 


Descriptors 


women emp] 





WORKFORCE PLANNING 


5-263 1d228 .C83pr 
Council, Jon D. 
Profitable people planning; a guide to effetive human reource management. Hicks- 
ville, N. Y., Exposition Press, 1978. 159p. 
Descriptors: *workforce planning--Handbooks, manuals, etc. 


YOUTH 
5-264 
Miller, Patricia Y. and William Simon. 
Do youth really want to work: A comparison of the work values and job percep- 
tions of younger and older men. Springfield, Va., National Technical Information 
Service, 1978. 30p. ( PB-264-532) 
Performing organization: University of Houston, Department of Sociology. 
Paper presented at conference, “Employment Statistics and Youth," Los Angeles, 
1978. 
Descriptors: *Youth--Attitudes--Research / *work values--Research. 


M-Fiche 
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